


- 1 - 

 

 

City of Cody 
Planning, Zoning, and Adjustment 
Board Meeting December 17, 2019 

 
A meeting of the City of Cody Planning, Zoning and Adjustment Board was held in the Council 
Chambers of City Hall in Cody, Wyoming on Tuesday, December 17, 2019 at 12:00 pm. 

 
Present: Chairman Kayl Mitchell; Erynne Selk; Richard Jones; Sandi Fisher; Stan Wolz; Klay Nelson; Buzzy 
Hassrick; City Attorney Scott Kolpitcke; City Planner Todd Stowell; Council Liaison Glenn Nielson; 
Administrative Coordinator Bernie Butler. 
  
Kayl Mitchell called the meeting to order at 12:00 pm, followed by the pledge of allegiance. 

 
Stan Wolz made a motion, seconded by Richard Jones, to amend the order of the agenda items and add an 
additional item. Vote on the motion was unanimous, motion carried. 

 
Klay Nelson made a motion, seconded by Erynne Selk to approve the minutes from the November 26, 
2019, 2019 meeting.  Vote on the motion was unanimous, motion carried. 

 
NEW BUSINESS: 
 
A. Todd Stowell presented a site plan review for the Walmart pickup area, located at 321 
Yellowstone Avenue.   
 
Erynne Selk made a motion, seconded by Sandi Fisher to approve the Walmart pickup area with the 
recommended signage per the staff report, and the lights be full cut off. Vote on the motion was 
unanimous, motion passed. 

 
B. Todd Stowell reviewed the amended plat the Cook minor subdivision.  Property is located at 1702 31st 
Street.   
 
Richard Jones made a motion, seconded by Klay Nelson to recommend approval to Council for the amended 
Cook minor subdivision.  Vote on the motion was unanimous, motion carried.  
 
C. Todd Stowell reviewed a site plan for the Adidas/Yeezy Cody Sample Lab, located at 119 Road 2AB. 
 
Klay Nelson made a motion, seconded by Buzzy Hassrick to approve the site plan for the Adidas/Yeezy Cody 
Sample Lab, with recommendations 1-8 in the staff report. Vote on the motion was unanimous, motion 
carried. 
   
D. Todd Stowell reviewed the site plan for Park County School District #6 for the Transportation Facility, 
located at 3825 Sheridan Avenue. 
 
There was a discussion among the Board regarding the architectural enhancement and landscaping plan.  
PCSD #6 Terry Gardner, Facility Supervisor, and Kane Morris of Point Architect explained the project with 
budget and design criteria.  They answered questions from the Board.  Councilman Glenn Nielson asked Todd 
Stowell if this project needed to meet the 5% landscape requirement.  Todd said it is not applicable here. 
Citizen Landon Greer addressed the Board stating this project was on a tight budget, and needs to avoid added 
costs. 
 
It was recommended that the Planning and Zoning Board discuss the project, give direction to the School 
District, and withhold approval of the site application until it is updated to include the additional details 
pointed out in the staff report.  An updated plan is to be brought back to the Board for further review.  The 
Board noted that the plans do not clearly show the architectural details explained by the applicant at the 
meeting. 
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Richard Jones made a motion, seconded by Sandy Fisher to table the site plan approval for Park County 
District No. 6 transportation facility. 
   
Todd Stowell recognized Board Member Buzzy Hassrick for her six years of service on the Planning, 
Zoning, and Adjustment Board. 
 
Buzzy Hassrick made a motion, seconded by Erynne Selk to adjourn the meeting. Vote on the motion 
was unanimous, motion carried. 
 

 
There being no further business to come before the Board, Chairman Kayl Mitchell adjourned the meeting at 
1:11 pm. 

 
 

    Bernie Butler, Administrative Coordinator 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: JANUARY 14, 2020 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: DOWNTOWN ARCHITECTURAL 

DISTRICT SIGN REVIEW: DUDE 
RANCHER’S ASSOCIATION 
SGN 2019-31 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
 
PROJECT DESCRIPTION: 
We have received a sign application from the Dude Rancher’s Association to install a 
bronze plaque (wall sign) on the front of their building at 1122 12th Street.  The sign 
would measure 3- inches tall and 22 inches wide and be mounted towards the left side 
of the building façade, as shown below.  
 

             
            
REVIEW CRITERIA: 
The property is within the Downtown Architectural District established by Section 9-2-2 
of the Cody City Code.  Pursuant to Subsection B of 9-2-2, “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
 
The signs must also meet the size and location requirements of the sign code. 
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STAFF COMMENTS: 
The property is within the downtown architectural district, but the D-2 sign district.  The 
D-2 sign district allows any individual wall sign to be up to 150 square feet in size, and 
total signage on the property no more than 300 square feet. 
 
The new sign is 4.6 square feet in size.  An existing wall sign above the canopy is about 
21 square feet in size.  The individual sign and total amount of wall signage is well 
within the allowable amount.  The sign otherwise meets the dimensional and locational 
requirements of the sign code.   
 
The purpose of the Downtown Architectural District is understood to be the promotion 
of architectural compatibility and preservation of historic features.  The materials and 
text of the sign have a historic character. 
 
RECOMMENDATION: 
Approve the wall sign as proposed 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SIGNS\2019\SGN2019-31 DUDE RANCHERS ASSC\STAFF RPT TO PC DUDE RANCHERS.DOCX 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: JANUARY 14, 2020 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: ARCHITECTURAL REVIEW, ENCLOSE 

PORCH AT 3202 BIG HORN AVENUE 
SPR 2019-24 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION: 
Paul Hansen Construction, LLC has submitted an 
application for Psalm Cody Commercial, LLC to enclose 
the existing front porch of the building at 3202 Big 
Horn Avenue.  The porch enclosure is described as a 
“vestibule”, in that it is not classified office space like 
the rest of the building.  The porch is approximately 8 
feet in depth, and runs the length of the building.  A 
rendering and floor plan have been prepared and are 
attached.  
Existing Conditions:  
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REVIEW CRITERIA: 
The property is within the Open Business/Light Industrial (D-3) zoning district, which 
has the following requirement: 
All structures within the district shall be architecturally compatible. Architectural and 
landscaping plans shall be submitted to the planning and zoning commission for 
approval. Architectural and landscaping details shall be maintained as shown by the 
approved plans. 
 
STAFF COMMENTS: 
The existing building was approved by the Planning and Zoning Board in July 2016.  
That review involved a continuance for the applicant to enhance 
their original proposal.  The applicant’s enhancement included 
the gable ends in the front awning over the entry doors, the 
addition of a masonry wainscot (split face CMU block) on the 
front of the building, and a color change on the lower portions of 
the side walls.  The masonry reflected the architecture of the 
FedEx building to the south (Split face CMU on lower portion of 
walls—see photo to right), and the use of a wainscot was similar 
to the Sherwin Williams building to the northwest.  See photo 
below.  
 
The current proposal would hide 
all of the existing masonry 
enhancement with the 
exception of the column bases, 
and visually replace it with black 
metal siding. 
 
The use of black sheet metal for the proposed front wainscot is admittedly the cheap 
alternative.  Staff would prefer if the applicant investigated a more aesthetically 
enhancing material or texture.  It is anticipated that any additional expense that may 
involve would be more than reflected in the resulting value. 
 
Some variation of depth to the building is lost by the enclosure—going from an 8-foot 
deep porch to about a 2-inch recess.  However, there is still some variation in depth 
due to the upper portion of the wall of the main building being stepped back. 
 
The use of several windows and the aligning of the new doors with the gables above 
are good components of the project. (The existing doors are offset from the gables 
above.)     
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The Board will need to determine if the proposed architecture is acceptable, or if 
enhancements are needed to maintain architectural compatibility with the area.  Other 
buildings in the area seem to have higher architectural quality (e.g. Eleutian building,  
T-O Engineers building, Rawhide Mechanical building, Cody Enterprise building, 
Freemont Motors building, NWRW building.)  Yet, is it good enough to pass? 
 

 

 
Lighting: 
The proposal does not consider that the lighting under the existing canopy serves as 
parking lot lighting for the row of parking immediately in front of the building.  The 
parking ordinance requires lighting of all parking areas used at night, which is the case 
here.  Exterior lighting will need to be added to the project.  Provided the lighting is full-
cut off in design and modest in intensity, the Board can authorize staff to review and 
approve the fixtures in conjunction with the building permit. 
 
RECOMMENDATION: 
 
Determine if the architecture of the project is adequate to maintain compatibility with 
the area and approve or request modifications as the Board determines. 
 
If approved as is, or modified, require that: 
1) Lighting of the parking spaces in front of the building occur with full cut-off fixtures 

of modest intensity, and authorize staff to verify in conjunction with the building 
permit. 

2) The project must otherwise comply with applicable building, fire, and electrical 
codes. 

 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SITE\2019\SPR2019-24 3202 BIG HORN ENCLOSED PORCH\STAFF RPT TO PC PSALM CODY COMMERCIAL.DOCX 







 CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: JANUARY 14, 2020 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL:  
SUBJECT: MINOR SUBDIVISION OF LOTS 10 AND 

12 OF THE ROCKY MTN. BUSINESS 
PARK.  SUB 2019-12 

   RECOMMENDATION TO  COUNCIL: X 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
PROJECT OVERVIEW 
Tom Quick, of What’s Left, LLC., has submitted a preliminary plat application to divide 
Lots 10 and 12 of the Rocky Mountain Business Park subdivision into four lots.  The 
property is 1.27 acres in size, and located on the east side of Stone Street, immediately 
north of the Cougar Avenue right-of-way.  Lot 12 contains two “contractor” buildings 
and each building would be split onto its own individual lot.  Lot 10 is vacant and would 
be split into two lots.  Each of the four resulting lots would be approximately 1/3 acre in 
size.  The property is presently zoned Open Business/Light Industrial (D-3) and the lots 
are identified for “commercial use” in the application.  The preliminary plat drawing and 
utility plan are attached. 
 
Existing Conditions: 

   
 
SUBDIVISION REGULATIONS 
Applicable subdivision ordinance requirements are as follows.  Staff comments follow 
each requirement.  When a variance from the standard is involved, it is noted. 
 
11-4-2: STREETS, ALLEYS AND EASEMENTS: 
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A. Alignment: All proposed streets, alleys and easements shall align horizontally and 
vertically with existing streets, alleys and easements adjacent to or lying near the 
subdivision. 

Comment- No new public streets or alleys are proposed. 
 
B. Conform to Master Street Plan: All streets shall conform to the city master street plan 
for size and approximate alignment. 

Comment- The Master Street Plan does not indicate any future streets through 
this property.  Cougar Avenue is identified as a future major collector with an 80-foot 
right-of-way, which right-of-way currently exists.   
 
Items “C” through “O” are standards that relate to construction of new public streets 
and are not applicable to this project, provided a waiver for the construction of Cougar 
Avenue is granted as noted in “Q” below. 
 
P. Alleys: Alleys shall be required in all subdivisions with the minimum width being 
twenty feet (20'), unless extreme conditions preclude the feasibility of alleys. A variance 
of up to four feet (4') may be granted by the commission and council in a residential 
development if setbacks are provided for utility boxes, garbage cans, etc. Alleys shall be 
constructed with a minimum of six inches (6") of crushed aggregate base course for the 
finished surface… 

Comment:  No alleys exist in the Rocky Mountain Business Park, as a variance for 
such was granted for that subdivision.  All utilities were placed along Stone Street, and 
garbage collection can be by roll-out container, so no purpose would be served by 
requiring alleys. A variance to the alley requirement is requested. 
 
Q. Curb, Gutter, Sidewalk, Paved Streets:  Curb, gutter, sidewalk and paved streets 
shall be required in all proposed subdivisions unless waived in accordance with criteria 
set out in subsection 11-5-2B of this title by the planning, zoning and adjustment board, 
and the city council. All waivers of curb, gutter and sidewalks shall require 
acknowledgment by the developer on the final plat that future improvement districts for 
the development of curb, gutter and sidewalks shall be supported by future owners of 
the lots and be so noted on the final plat. The developer shall be responsible for 
demonstrating to the city that the grades and location of the proposed improvements 
shall be compatible with all future development in the area. 

Comment:  Stone Street is improved along the property frontage to city 
standards, except for sidewalk does not exist along proposed Lots 3 and 4.  Sidewalk 
will need to be installed along the frontage of Lots 3 and 4 with this subdivision. 

 Cougar Avenue along the south of this property is only a gravel roadway.  The 
parent subdivision (Rocky Mountain Business Park) was granted a waiver for 
construction of Cougar Avenue, subject to the agreement to participate in a future 
improvement district.  All twelve of the Rocky Mountain Business Park lots are bound by 
that agreement.  The applicant requests a waiver for this subdivision as well, subject to 
continuation of that agreement for these lots. 

http://www.sterlingcodifiers.com/codebook/getBookData.php?ft=3&find=11-5-2
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Items “R” through “T” are standards that relate to streets and drainage that are not 
applicable to this project, provided no improvements to Cougar Avenue are required at 
this time. 
 
U. Lot Requirements: 

1. Lots shall be sited to meet the requirements of the appropriate zoning. 
Comment: The property is zoned D-3, which has no minimum lot size 
requirement. 
2.  Every lot shall abut upon or have access to an approved street or cul-de-sac. 
Comment: Met. 
3.  Side lot line shall be at approximately right angles to the street line on which 
the lot faces.  
Comment:  Met. 
4.  Strip lots…will be prohibited. 
Comment:  Met. 

 
V.  Blocks:…  Comment: Met.  
 
 
Section 11-5-1, DEVELOPMENT AND IMPROVEMENT also includes standards for 
construction.  Applicable sections are listed below. 
 
F.  Sanitary Sewer… 
 Comment:  A sewer main is located in Stone Street.  Sewer service lines exist for 
Lots 1, 2, and 4, and service for Lot 3 is proposed.  The new sewer stub for Lot 3 is the 
responsibility of the developer, including the repair of the street cut to city standards.   
 
G.  Storm Sewer… 
 Comment:  The Rocky Mountain Business Park utilizes the curbs in the street to 
collect street storm water and direct it to one of six infiltration trenches in the street.  
Part of one of those trenches is along the frontage of Lots 2 and 3.  Future site 
development on the lots will be subject to the City’s storm water management policy. 
 
H. Water… 
 Comment:  A water main is located in Stone Street. Water services exist for Lots 
1, 2 and 4.  Service for Lot 3 is proposed.  Although not clearly noted, it appears that a 
single trench will be used for both the water and sewer service to Lot 3.  If the water 
line is in the same trench and less than 12 inches above any sewer pipe, it must be 
sleeved, per plumbing code.  Both the water and sewer service installations will need to 
be inspected by the City. 
 
I. Fire Hydrants…  

Staff Comment:  Hydrants exist on Stone Street at the spacing required. 
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J. Open Drains, Irrigation Ditches: All open drains and irrigation ditches shall be buried 
or, if possible, eliminated. 

Comment:  There are no canals or ditches across the property. 
 
K. Utilities: All utilities (electrical service, natural gas, telephone, cable TV, etc.) shall be 
installed underground, whenever possible, in the streets, alleys or utility easements 
shown on the final plat. All buried utilities will be placed before the finished surface is 
placed on the streets or alleys … It will be the developer's responsibility to ensure that 
all utilities necessary or reasonably expected are placed within the proposed 
subdivision. 
 Comments:   

Power.  Electrical service will need to be extended to Lots 3 and 4.  The 
extension is not shown on the preliminary plat.  Conduit size and type of pedestal vary 
depending on whether single-phase or 3-phase power is proposed/needed.  The 
developer will need to decide which level of service will be installed to Lots 3 and 4 and 
install it accordingly.  An easement for the power extension (also available for 
telecommunication services) will need to be extended across Lot 3 and at least ten feet 
into Lot 4. 

The electrical estimate for the extension to Lots 3 and 4 will need to be paid 
before the final plat is recorded and the electrical system must be completed before 
building permits can be issued.   

Cable/TV/Internet.  Telecommunication services are not shown on the 
preliminary plat, but are usually run with the electrical lines.  The applicant will need to 
coordinate with the telecommunication providers on placement of their pedestals, etc.   

Natural Gas:  A natural gas service for Lot 3 is proposed.  The main line runs 
along the west side of Stone Street, so a street crossing is needed.  As it appears to be 
proposed in the same trench as the sewer and water services, be sure it meets 
separation requirements per Public Works (likely 3-4 feet fro the water line).  An 
encroachment permit for the work within the road will ensure separation and inspection 
is provided. 

The applicant may want to consider shifting the proposed location of the utility 
services for Lot 3 to near its north boundary, so as to avoid having the curb stop and 
sewer cleanout in the likely driveway location for Lot 3. 

 
M. Street Lighting…  

Comment:  Street lighting exists along Stone Street. The street lighting along 
Cougar Avenue should be included in the improvement district language on the final 
plat. 
 
N. Public Use Areas: … 

Comment:  Minor subdivisions are exempt from this requirement. 
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OTHER: 
 
Irrigation:  There are no surface water rights on the property.  Irrigation will need to be 
from the domestic water service. 
 
Corrections:  The preliminary plat is missing a few distances and bearings, and has 
typos in Easement 2 and Survey note 5.  A clean version should be presented for 
Council review. 
 
Parking area between buildings on Lots 1 and 2:  The parking area on Lot 2 currently 
appears to extend slightly onto Lot 1.  If the applicant wants that to continue, it should 
be reflected as an access easement on the plat, or in a separate parking agreement. 
 
SUMMARY: 
A list of conditions has been prepared based on variances being granted to the alley 
requirement and to allow future participation in a local improvement district for Cougar 
Avenue, rather than construction at this time. 
 
RECOMMENDATION: 
Recommend that the City Council grant the variance to the alley requirement and the 
waiver of construction of Cougar Avenue subject to continuing the agreement for 
participation in a future improvement district; and, 
 
Recommend that the City Council approve the Preliminary Plat for the minor subdivision 
subject to the following conditions: 
 

1. Provide a utility easement and plan for extension of power and 
telecommunications to Lots 3 and 4, for review and approval by Public Works.  
Note the easement on the preliminary plat, and note the plan on the utility plan 
drawing. 

2. Note installation of sidewalk on Lots 3 and 4 as a subdivision improvement on 
the preliminary plat. 

3. Make the corrections to the preliminary plat and utility plan noted by staff (typos, 
missing line information). 

4. The final plat must include the following language: “…do hereby agree to 
promote and participate in an improvement district for the construction of 
Cougar Avenue to city street standards with curb, gutter, sidewalk and 
streetlights, when deemed necessary by the City of Cody; and further, that this 
language shall be contained in each and all conveyances of record.” 

5. The street cut for the water, sewer, and gas services to Lot 3 must be repaired 
with a single patch.  An encroachment permit and inspection for the work within 
the street right-of-way is required. 
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6. Submit the final plat for review, and otherwise complete the improvements 
required by the subdivision ordinance and as noted on the preliminary plat. 
Utility connection fees for Lot 3 will be collected with the final plat. 

ATTACHMENTS: 
Preliminary Plat  
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\MAJOR-MINOR SUBDIVISION\2019\SUB2019-12 TOM QUICK STONE STREET\STAFF RPT TO PC TOM QUICK STONE ST.DOCX 
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Garbage 
There is an existing dumpster located near the southeast corner of the property, which 
will be adequate. 
 
ATTACHMENTS: 
Application materials—site plan, floor plan, elevation drawings. 
 
ALTERNATIVES: 
Approve or deny the site plan with or without changes. 
 
RECOMMENDATION: 
Provided a plan for addressing all details is made, it is recommended that the Planning 
and Zoning Board approve the project subject to the following conditions.  If the 
accompanying special exemption for the landscape buffer is not granted, a condition 
that it be added to the site plan would be needed. 
 
1. Approval of the site plan is contingent on the City council authorizing the 

encroachments into the Pioneer Avenue and 19th Street rights-of-way. 
2. Prior to issuance of a building permit, provide an updated grading plan consistent 

with the discussion in the staff report/meeting. 
3. Prior to issuance of a building permit, submit an updated site plan that addresses all 

recommendations and issues identified in the staff report.  Staff is authorized to 
approve the updated site plan provided it is consistent with the P&Z Board direction 
and staff report discussion. 

4. Up to 32 square feet of wall signage shown in the rendering is authorized.  Verify 
dimensions and sign code compliance with staff prior to installation.  Backlighting of 
the sign(s) is/is not permitted. 

5. Provide a 10-foot utility easement along the east property line, prior to occupancy of 
the building. 

6. The fence along the east property line must have easily removable sections for 10 
feet on each side of the power pole. 

7. A street encroachment permit must be obtained for all work activity within the street 
right-of-way (e.g. utility work, landscaping, paving, sidewalk, and approaches). 

8. Provide lighting fixture details with the building permit application, for verification of 
proper style and intensity. 

9. The project must otherwise comply with the corrected site plan and applicable 
building, fire, and electrical codes. 

10. A building permit must be obtained within three years or this authorization will 
expire. 

 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SITE\2020\SPR2020-01 620 19TH STREET - BASIN VISION\STAFF RPT TO PC BASIN VISION.DOCX 
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